StudyNet quick start guide for faculty
Where do I log into StudyNet?
You can access StudyNet using the following
link: learning.unisg.ch
If you are already logged into the HSG
network, you will access the platform
automatically. If not, please enter your HSG
username and password.

What will I see when I login?
The first thing you see after logging in to StudyNet is the Dashboard.
The Dashboard displays course cards for your favourite courses and helps you to see what is
happening in those courses. The Dashboard contains a global activity stream that shows recent
course activity, and a sidebar on the right which contains the To-Do list and upcoming events.
Additional information about the Dashboard can be found in the following guide.
The Global Navigation Menu is located on the left side of every page in StudyNet. Global
Navigation links provide quick access to frequently used StudyNet features. These links provide
access to all your courses collectively. The links include the User Account, Dashboard, Courses,
Calendar, Inbox, Commons and the Help menu. For more information about the Global
Navigation Menu, check out this guide or watch this video covering navigation, dashboard and
sidebar.
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How do I set up my course?
In order to get you off to a great start, we have set up all courses with a HSG template in German
or English depending on the course language. The template allows you to easily set up and
structure your course and it contains valuable tips and information.

How do I design my course?
1. Go to your course by selecting the course shown on your Dashboard or under the
Courses menu.

2. Set-up the Welcome page provided by the template to on-board students to the course.
The Welcome page (Home) is the landing page of the course. This is the course
overview they see when accessing the course.
Resources:
•
Set-up and edit your welcome page using Rich Content Editor
•
How to create and manage pages in StudyNet, check out this video
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3. Using Modules to organise and structure your course content. Modules are great to
guide students through the course. You can arrange modules by week, unit or topic.
What are modules?
Modules organise your content and provide navigational buttons for students to move
through the course.
From the module view, you can:
•
Create or upload new content
•
Add existing content or items from Files
•
Design a course flow for your students
•
Easily reorder all modules and module items.
Modules can be set as time-release or to release after completion of a prior module. A
module can be published or unpublished with a single click.
How do I create a module?
Modules are used to organise course content by week, unit, or whatever organisational
structure works for your course, e.g., by topic. With modules, you are essentially creating
a one-directional linear flow of what you would like your students to do. Once you create
modules, you can add content and add requirements.

Resources:
•
•
•
•

Working with Modules
How do I add a module?
How do I add assignment types, pages, and files as module items?
Or check out this video: how to create and manage modules
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4. Adding content: You can add new or existing content items into a module, such as
Assignments, Quizzes, Pages, Discussions and Files.
How do I add content to my modules?
If you add a new module, it is placed at the bottom of the module page. You can add new
content to the module by clicking on the “+ icon”. Now you can select from the drop-down
menu what item you want to add to the module. For example, you can add an existing file
that you previously uploaded or create a new one. For additional help with adding pages
and files to your modules, check out the resources below.
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Resources:
•
•

Using the Rich Content Editor
How do I use files effectively?

What type of content can I put in my modules?
StudyNet allows you to add the following content types to your module:
• Files (MS Word docs, PDFs, PowerPoints, etc.)
• Content pages
• Assignments
• Quizzes
• External URLs
• Links to external tools
• Discussion boards
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How can I add files to my course?
Adding files to your modules is an essential feature. As an instructor, “Files” allows you
to store files and assignments within Canvas. You can upload one or multiple files, view
all details about your files, preview files, publish and unpublish files, set usage rights,
and restrict access to files. Files is built with responsive design to adjust for browser
scaling. The folder navigation window, file displays, and even file names adjust to the
width of the browser window.

When you click on the Files menu, you access the Files area. In there, you can upload files
by clicking on the button “Upload” and then choosing all the files (PowerPoints,
documents, images and more) that you will need for building your course.

Resources:
•

Overview of how to access and manage files

•

How do I use Files as an instructor?
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What does Publish mean?
Publish is the way StudyNet allows you to make your course or content available to students.
Students will not see your course until it is Published. In addition to publishing your course as a
whole, you can choose to Publish and Unpublish various elements of your course – including
Content, Assignments, Pages, Quizzes, etc. – at any point in the semester. You cannot Unpublish
the entire course once students have submitted work, but you can Unpublish anything within
the course.
.

published
Not published

How can I see what the students see?
For this specific question, has Canvas a tool implemented that is called Students View. You can
access this feature by clicking on the home screen in the course and then you will find a button
on the right top which is called “Students View”. After you activated it you become a student
and you can see, if you made your modules right and if everything is visible that needs to be
visible for your students.

1

2

6

What happens to the course fact sheets?
The course fact sheet for each course will be displayed in the menu of each course. As a
lecturer, you can change the location of the course fact sheet in Course Settings →
Navigation tab and move it up or down, so it displays more prominently in the course menu.
The course fact sheet itself is fed into StudyNet from the MyCourses application. The process
of editing course and examination fact sheet has not changed. This is still done in MyCourses
(Facultyweb): http://www.intranet.unisg.ch/dozierende/mycourses_neu.

What are Notifications?
Notifications are the ways in which users stay updated on course messages, announcements,
and course activity. In order to make full use of the notification feature, you can customise
how you receive notifications by selecting ”Account” on the global navigation menu (left)
and ”Notifications”. You can then set your preferences.
Resources:
•

How do I set my Canvas notification preferences as an instructor?

How do I contact my students?
You can send announcements to students using the “Announcements” feature. It can be
found in the Course Navigation Menu. Or you can contact your students through
conversations (email feature of StudyNet). Select the Conversations icon (“Inbox”) in the
global navigation menu.

Resources:
•
•

Conversations guides
Overview on announcements feature (video)
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What is the Canvas Teacher app?
The Canvas Teacher app allows teachers to facilitate their courses on the go, both inside and
outside the classroom. This app provides quick access to communicating and updating of the
most frequent course facilitation tasks for teachers through Announcements, Assignments,
Discussions, and Quizzes.
Canvas Teacher app is available for both Android and iOS devices.
Resources:
•

How can I use Canvas on my mobile device as an instructor?

Where do I find help and support?
You can access the Help menu in StudyNet from the Navigation Menu. From here, you
can search the online guides for further information and practical tips. For technical
problems, please use the Report a Problem option in the Help menu. You can also use this
option for feedback. Alternatively, you can contact us on learning.support@unisg.ch
Resources:
•

Online guides

StudyNet training sessions
University of St. Gallen offers training sessions for StudyNet, ranging from basic tutorials to
advanced issues. Please check our training website https://til.unisg.ch/studynet/training/ for
upcoming training events and past training videos and resources.
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