
Canvas Assignments & Groups Training (August 2019) 
105 minutes 

This session reviews additional features around how Assignments can be used to create collaborative 
and peer-reviewed activities for students to work on in their course. Attendees should already have 
created Assignments/Activities in Canvas. 

Link to the Recording: 

https://web.microsoftstream.com/video/00cd4e29-54cc-427b-8046-cd78b29dc1e6 

 
● Assignments 

○ Creating/editing assignments 
■ What is the difference between a Canvas Assignment and a Canvas Activity? 
■ What assignment types can I create in a course? 
■ What is the difference between assignment due dates and availability dates? 
■ How do I create an assignment? 
■ How do I create an assignment shell in an assignment group? 
■ How do I move or reorder an assignment group? 
■ How do I add an assignment group in a course? 
■ How do I add or edit details in an assignment? 
■ How do I add or edit points for an assignment? 
■ How do I exclude an assignment from the course's final grades? 
■ How do I add an assignment that includes anonymous grading? 
■ How do I enable anonymous instructor annotations in student submissions? 
■ How do I add a moderated assignment to be graded by multiple reviewers? 
■ How do I move or reorder an assignment? 
■ How do I delete an assignment? 
■ How do I duplicate an assignment? 

○ Assigning assignments 
■ How do I assign an assignment to everyone in a course? 
■ How do I assign an assignment to an individual student? 
■ How do I assign an assignment to a course section? 
■ How do I assign an assignment to a course group? 
■ How do I view differentiated assignments with different due dates in a course? 
■ Can a student resubmit Canvas assignments? 
■ How do I download all student submissions for an assignment? 
■ How do I upload all student submissions for an assignment? 

○ Peer Review Assignments 
■ How do I use peer review assignments in a course? 
■ How do I create a peer review assignment? 
■ How do I manually assign peer reviews for an assignment? 
■ How do I automatically assign peer reviews for an assignment? 
■ How do I view student peer review comments as an instructor? 

 
● SpeedGrader 

■ How do I get to SpeedGrader from an assignment, quiz, or graded 
discussion? 

■ How do I use SpeedGrader? 
■ How do I use the student list to view student submissions in SpeedGrader? 
■ How do I sort the student list in SpeedGrader? 
■ How do I grade group assignments in SpeedGrader? 
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■ How do I view the details of a submission for a student in SpeedGrader? 
■ How do I hide student names in SpeedGrader? 
■ How do I hide or post assignment grades in SpeedGrader? 
■ How do I add annotated comments in student submissions using DocViewer 

in SpeedGrader? 
■ How do I enter and edit grades in SpeedGrader? 
■ How do I use a rubric to grade submissions in SpeedGrader? 
■ How do I use free-form comments instead of ratings in a rubric in 

SpeedGrader? 
■ How do I use a non-scoring rubric to assess submissions in SpeedGrader? 
■ How do I leave feedback comments for student submissions in SpeedGrader? 
■ How do I download submission comments as a PDF in SpeedGrader? 
■ How do I use Chrome's speech recognition feature to leave a comment in 

SpeedGrader? 
■ How do I review moderated assignments in SpeedGrader as a moderator? 

 
● Groups 

■ How do I view all groups in a course as an instructor? 
■ How do I add a group set in a course? 
■ How do I edit a group set in a course? 
■ How do I automatically create groups in a group set? 
■ How do I manually create groups in a group set? 
■ How do I create self sign-up groups in a group set? 
■ How do I allow students to create their own student groups? 
■ How do I automatically assign students to groups? 
■ How do I manually assign students to groups? 
■ How do I assign a student leader to a group? 
■ How do I message students who have not signed up for a self sign-up group? 
■ How do I prevent students from switching groups in self sign-up groups? 
■ How do I move a student into a different group? 
■ How do I view content and student activity within a group as an instructor? 
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