
Canvas Essentials Training (August 2019) 
105 minutes 

An introduction to the basics of building a new course in Canvas, this session will highlight the ease of 
organising materials, creating activities and providing feedback on Student work. 

Link to the Recording: 

https://web.microsoftstream.com/video/d8ae7070-027a-44ff-8a5f-2b089103c6ba 

 

● Overview of Canvas Interface 
○ How do I use the Dashboard as an instructor? 
○ How do I use the Global Navigation Menu as an instructor? 
○ How do I get help with Canvas? 

 
● Modules and Course Content 

○ What are Modules for Instructors? 
○ How do I use Draft State in Modules? 
○ How do I use Files as an Instructor? 
○ Pages 

■ How do I create a new page in a course? 
■ How do I edit a page in a course? 

○ Rich Content Editor 
■ How do I add and modify text in the Rich Content Editor as an instructor? 
■ How do I embed images from Canvas into the Rich Content Editor as an 

instructor? 
○ How do I add a text header as a module item? 
○ How do I add an external URL as a module item? 

 
● Course Settings 

○ Course Navigation 
○ How do I use the Course Navigation Menu as an instructor? 
○ How do I manage Course Navigation links? 
○ How do I view a course as a test student using Student View? 
○ External Apps (LTI) 

■ How do I add an external app in a course? 
 

● Modules 
○ How do I lock a module? 
○ How do I add prerequisites to a module? 
○ How do I add requirements to a module? 

 
● Course Activities 

○ Assignments 
■ How do I create an assignment? 
■ How do I add or edit details in an assignment? 
■ How do I add or edit points for an assignment? 
■ What is the difference between assignment due dates and availability dates? 

○ Grouping Assignments 
○ Discussions 

■ How do I use the Discussions Index Page? 

https://web.microsoftstream.com/video/d8ae7070-027a-44ff-8a5f-2b089103c6ba
https://community.canvaslms.com/docs/DOC-12892-4152719656
https://community.canvaslms.com/docs/DOC-12882-4152719650
https://community.canvaslms.com/docs/DOC-1524
https://community.canvaslms.com/docs/DOC-2808
https://community.canvaslms.com/docs/DOC-10114-4152180497
https://community.canvaslms.com/docs/DOC-2727
https://community.canvaslms.com/docs/DOC-10460#jive_content_id_Pages
https://community.canvaslms.com/docs/DOC-13018-4152724253
https://community.canvaslms.com/docs/DOC-12777-415241442
https://community.canvaslms.com/docs/DOC-10460#jive_content_id_Rich_Content_Editor
https://community.canvaslms.com/docs/DOC-14513-4152876622
https://community.canvaslms.com/docs/DOC-12904-4152115077
https://community.canvaslms.com/docs/DOC-12904-4152115077
https://community.canvaslms.com/docs/DOC-13022-415240798
https://community.canvaslms.com/docs/DOC-10301-415270926
https://community.canvaslms.com/docs/DOC-10460#jive_content_id_Settings
https://community.canvaslms.com/docs/DOC-4131#jive_content_id_Course_Navigation
https://community.canvaslms.com/docs/DOC-12936
https://community.canvaslms.com/docs/DOC-12933-415257079
https://community.canvaslms.com/docs/DOC-13122-415261153
https://community.canvaslms.com/docs/DOC-10460#jive_content_id_External_Apps_LTI
https://community.canvaslms.com/docs/DOC-10300-415274551
https://community.canvaslms.com/docs/DOC-13096-415241432
https://community.canvaslms.com/docs/DOC-13092-415241433
https://community.canvaslms.com/docs/DOC-13134-415261967
https://community.canvaslms.com/docs/DOC-10460#jive_content_id_Assignments
https://community.canvaslms.com/docs/DOC-9873-415267003
https://community.canvaslms.com/docs/DOC-10113-415241285
https://community.canvaslms.com/docs/DOC-10145-415254240
https://community.canvaslms.com/docs/DOC-10327-415273044
https://community.canvaslms.com/docs/DOC-2623
https://community.canvaslms.com/docs/DOC-4131#jive_content_id_Discussions
https://community.canvaslms.com/docs/DOC-13108-415276774


■ How do I create a discussion as an instructor? 
■ How do I allow students to edit and delete their own discussion posts in a 

course? 
○ Quizzes 

■ Types of Quizzes [Canvas Quizzes ‘Classic’] 
■ Creating Questions [Canvas Quizzes ‘Classic’] 

○ Quizzes.Next 
○ Quizzes.Next [Community User Group] 

 
● Course Activities 

○ Gradebook 
○ Assignment Options 
○ Quiz Statistics 
○ SpeedGrader 
○ Annotations 
○ Leaving General Feedback 

 

https://community.canvaslms.com/docs/DOC-13016-4152724374
https://community.canvaslms.com/docs/DOC-12714-415299890
https://community.canvaslms.com/docs/DOC-12714-415299890
https://community.canvaslms.com/docs/DOC-2889
https://community.canvaslms.com/docs/DOC-2581
https://community.canvaslms.com/docs/DOC-1965
https://community.canvaslms.com/docs/DOC-2581
https://community.canvaslms.com/docs/DOC-10460#jive_content_id_QuizzesNext
https://community.canvaslms.com/groups/quizzes
https://community.canvaslms.com/docs/DOC-1912
https://community.canvaslms.com/docs/DOC-2801
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https://community.canvaslms.com/docs/DOC-2583
https://community.canvaslms.com/docs/DOC-2959
https://community.canvaslms.com/docs/DOC-2930
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